Instructions for Preparation of Extended Abstracts
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Abstract: Extended Abstracts for the oral and poster presentations at the SEGJ conference will be published in the Proceedings, which will be provided to all registrants at the conference reception desk as a hardcopy volume. All authors are requested to submit an Extended Abstract in PDF format for publication in the Proceedings. Please download this MS Word template and use it to prepare your Extended Abstract, following the instructions described below. Once you have completed your Extended Abstract, convert it to PDF format and send it to the SEGJ office as an attached file via e-mail. This Abstract section should be 150-200 words long, and does not need to be the same abstract you submitted previously. 
1. General Instructions
Use this MS Word template for your Extended Abstract format. Transform the completed manuscript into an Adobe PDF file and send it to the SEGJ office via e-mail. 
All manuscripts must be prepared with the sections shown in this template: title, author(s), affiliation(s), abstract, and body. Acknowledgements and references should be included if appropriate.
All Extended Abstracts must be at least two (2) pages long, and no more than four (4) pages long. The size of PDF file must be less than 5 MB. 
2. Page Size, Margins, and Line Spacing 

Authors should use standard A4 (210 x 297 mm) page size for preparing a manuscript. Expanded Abstracts published in the Proceedings are reproduced at a reduced size of 86%, from A4 to B5 size. Make sure that font sizes in figures and tables are large enough to read after reduction.

Top and bottom page margins should be 18 mm (0.71 inch). Left and right page margins should be 15 mm (0.59 in.). For the Abstract section, use left and right margins of at least 20 mm (0.79 in.). At the top of the first page, leave a margin of 25 mm (0.98 in.) above the title, and a space of at least 20 mm (0.79 in.) to the left of the title for the SEGJ to insert presentation and manuscript numbers.

Line spacing of 45 lines per page is recommended for the body of the manuscript. The easiest way to prepare your manuscript is to copy and paste into this template. (Alternatively, go to Format, Paragraph, Line spacing: Multiple, At: 1.3).
Please do not number pages. Page numbers will be added for the Proceedings volume.

3. Title, Author(s) and Affiliation(s)
The title and author(s) must be the same as those on the application form previously submitted.
Use center alignment for the title, author(s) and affiliation(s) across the FULL PAGE WIDTH. Leave ONE BLANK LINE after the title, after the author(s), and after the affiliation(s). The title must appear first, written in bold style and 14-point font size.
Table 1. Font Format for Title, Author(s) and Affiliation(s)
	
	Font
	Style
	Size (pt)

	Title
	Times New Roman
	Bold
	14

	Author(s)
	Times New Roman
	Regular
	12

	Affiliations(s)
	Times New Roman
	Regular
	11


Author's name(s) are written in the order: given name, middle name, and surname. If you include an author's middle name, use only an initial for either the first or middle name. Use 12-point font size for author's name(s). Add a superscript asterisk after the speaker's name. 
Affiliation(s) follow after author(s). Use 11-point font size for affiliation(s). If there are different affiliations, use numbers to indicate each author's affiliation. Numbers are superscripted and located after each author's name. Superscripted numbers are located before each corresponding affiliation. Do not use bold for author's name(s) or affiliations. 
4. Font Style, Size, and Color

The font used for your entire manuscript should be Times New Roman (or Times). If your word processing system does not support these fonts, use a similar font (e.g., Palatino, Book Antiqua). Except as noted in these instructions, use 11-point font size and regular style. Color figures may be used, but all text must be black.
5. Abstract

The abstract should be 150-200 words long, written in a single column across the page. Use Paragraph "Line spacing: Exactly, At: 14 points". Leave equal left and right margins of at least 20 mm on both sides of the abstract. Write "Abstract: " at the beginning of the first sentence using bold style, 11-point Times New Roman font.
6. Body
6.1 Body Text

The body text of the Expanded Abstract should be presented in two columns per page. Indent the first line of each paragraph. Use Times New Roman font, regular style, 11-point font size. 
6.2 Body Headings

Organize your paper into sections (and subsections, if necessary). Each section should have a descriptive heading that is sequentially numbered (e.g., "1. ", "2. ", etc.), aligned to the left, using bold style for the number and the heading. 

Subsections should have descriptive headings that are numbered (e.g., "2.1 ","2.2 ", etc.), aligned to the left, using regular style (not bold). 
7. Figures and Tables

Figures, illustrations, and photographs may be in color or black and white. The printed version of the Proceedings will be reproduced in black, white, and gray tones, with an 86% reduction from A4 to B5 size. The legibility of the figures is vital. Select colors for graphs and figures that can be distinguished when reproduced in black and white. Very narrow hatched lines may not reproduce well. For figures with grayscale or hatched areas, be sure that they will be legible when reduced to 86% of full size. Be sure that legends and numbers on axes of graphs will be legible when reduced.

Cite all figures and tables in the text, referring to them as "Figure 1", (or "Fig. 1"), "Table 1", etc. Locate figures and tables as close as possible after the first time they are cited. Present data concisely and define any abbreviations used.

Figures and tables may be one column wide, or up to the full text width of the page. Do not extend figures or tables into the left or right margins. For figures and tables that span the full width of the page, it is recommended that they be located at the top or bottom of a page. You may use a landscape page for large tables, if necessary.
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Fig. 1. Historical number of SEGJ members. There has been a steady increase in both active and corporate members.

Label all figures and number them consecutively. Place figure captions below the figure. Type "Figure 1." or "Fig. 1." followed by the caption, using Times New Roman, regular, 11-point font. Left align figure captions and use a hanging indent. 

Number tables consecutively in the text. For table captions, type "Table 1. " followed by the title of the table, using Times New Roman, regular, 11-point font. The table number and title should be located above the table, left-aligned with a hanging indent. Table footnotes should be located below the table. The data in tables should be in Times New Roman, 11-point font.
8. Equations

Number all equations with the equation number in parentheses, located at the right margin of the column. Equation numbers must be sequential. You can use sub-numbering for equation numbers, if necessary. Make equations clear and legible, centered, with a space above and below. Place each equation on a separate line. Equations should be the same point size as the text. Please follow the standard style when writing equations: italics for variables, bold face for vectors, etc. Normally the equation length should be the width of the column. If you are writing long equations that require the full width of the text area, you can change the page style from a two-column page to a full-width, single-column page.
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9. Miscellaneous

References and Acknowledgements should follow the technical body text.  These headings are not numbered.

Type the word "References" as a heading in bold. For each reference, a hanging indent of 4 to 6 mm (0.14-0.25 in.) is preferred instead of numbering. For a journal article: last name(s) and initial(s) of author(s), year of publication, title of paper, name of journal (in italic), volume number (bold), inclusive page numbers with a hyphen.
The International System of Units (SI units) is preferable. Define any acronyms the first time you use them, in parentheses following the acronym, e.g., NMO (Normal Move Out), CSAMT (Controlled Source Audiofrequency Magnetotellurics).
10. Making PDF files

Transform the manuscript into an Adobe PDF file and send it to the SEGJ office via e-mail. Reduce the file size to fit the maximum allocated size of 5 MB.  You do not need to apply any security option to the files. 

Contact the SEGJ office if you have problems converting to a PDF file or sending to the office.
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